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ONLINE LEARNING AGREEMENT GUIDE

This step-by-step guide will help you to prepare your Online Learning Agreement (hereafter
referred to as OLA). Please follow the instructions to prepare your OLA and have it signed by
your sending and receiving institutions.

1. Registration

You can generate OLA either at https://www.learning-agreement.eu or by using the mobile

Erasmus+ App, which is available to download for Android or iOS.

Online Learning Agreement

t onfine within a few steps

There are several ways to connect. Select the one suitable to you after contacting the
International Programs Office. You can use either MyAcademiclD or Google Account to register.

MyAcademiciD

Login with

or

(A

After completing the registration, you can use your login credentials for both the app and the
website.


https://www.learning-agreement.eu/
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2. Creating Your Account

After logging in, submit the necessary information to create your account, and click “Save":

My account

My Personal Information

I b reasd snd agree Bo the Terms and Conditions and Privacy Policy ®

Choose “My Learning Agreements”, and click on “Create New":

My Learning Agreements
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Then select your mobility type, which should be “Semester Mobility”:

Discover a new cufture and gain new
experiences by going on traditional
scademic mobility of between 2
and 12 months at ancther higher

online Courses) next to your

MAIEINC CXPErENie N CAMPUS

3. Student Information

Blended Mobility with Short-term
Physical Mobility

N Case requiar semester mobality

long or otherwise iInaccessibie

foresees between S and 30 days of
physical mobility at another highe
educa institution combined
with a compulsory virtual
companent.

Please fill in all the required information:

Academic year *

2023/2024

Student

First name(s) *
Name

Email *
your.email@tedu.edu.tr

Date of birth * Gender *

12/17/1995 (m] Undefined

Field of Education *

Political sciences and civics (0312) (760)

Last name(s) *

Sur

e

Nationality *

Field of Education Comment

Short-term Doctoral Mobility

Develop your siills and find contacts
by going on short-term doctoral
mobility of between 5 and 30 days

a1 ancther higher education

research projects

Study cycle *

Bachelor or equivalent first cycle (EQF lev ¢




O

TED UNIVERSITY
INTERNATIONAL
PROGRAMS OFFICE

4. Sending Institution

Fill in the country, institution, and faculty/department information. Then, enter the contact

information of the Sending Responsible Person, which is your Erasmus+ Departmental
Coordinator. Add a Sending Administrative Contact, who is the Erasmus+ Programme

Specialist. Always contact International Programs Office when in doubt.

Sending Institution

Country *
Turkey x

Name
Ted Universitesi x

Faculty/Department *

Faculty of Economics and Administrative Sciences

Address ™ Erasmus Code *
Cankaya Ankara TR ANKARA18
Sending Responsible Person Sending Administrative Contact Person
First name(s) © First name(s)
Name
Last name(s) * Last name(s)
Surname
Position * Position

Departmental Coordinator

Email * Ema
name.surname@tedu.edu.tr
Phone number Phone number

Sending Responsible Person: an academic who has the authority to approve the Learning
Agreement, to exceptionally amend it when it is needed, as well as to guarantee full
recognition of such programme on behalf of the responsible academic body. Click here to
view the Erasmus+ Departmental Coordinator list.


https://ipo.tedu.edu.tr/en/departmental-coordinators
https://ipo.tedu.edu.tr/en/departmental-coordinators
https://ipo.tedu.edu.tr/exchange-programs-contact
https://ipo.tedu.edu.tr/exchange-programs-contact
mailto:erasmus@tedu.edu.tr
https://ipo.tedu.edu.tr/en/departmental-coordinators
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Sending Administrative Contact Person: a person who provides a link for administrative
information and who, depending on the structure of the higher education institution, works
at the International Office or equivalent body within the institution:

Glilden Albunar
Erasmus+ Programme Assistant Specialist

erasmus@tedu.edu.tr

+90 (312) 585 0260
5. Receiving Institution

Fill in the host country, institution, and faculty/department information. Then, enter the contact
information of the Receiving Responsible Person, who has the authority to approve the
Learning Agreement. Add a Receiving Administrative Contact, a person who provides a link
for administrative information and who works at the International Office or equivalent body
within the institution. Please contact your Receiving Institution to get the contact information.

Receiving Institution

Country *
Netherlands x

Name *

Stichting Christelijke Hogeschool Windesheim  x

Faculty/Department

Ask the Host University about your Faculty/Department
Address * Erasmus Code *
Zwolle NL ZWOLLEO5
Receiving Responsible Person Receiving Administrative Contact Person
First name(s) * First name(s)
Name
Last name(s) * Last name(s)
Surname
Position * Position
Position
Email ¥ Emai

test@email.com

Phone number Phone number



mailto:erasmus@tedu.edu.tr
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6. Proposed Mobility Programme

Enter the start and end months of your Erasmus+ exchange at the Receiving Institution.
Please contact the Receiving Institution for the Academic Calendar.

Preliminary LA

Planned start of the mobility * Planned end of the mobility *

09/01/2023 w} 01/31/2024 ]

Table A - Study Programme at the Receiving Institution

Click on LCLReTNT LRENRCRELIEW. button for each of the courses you will be studying at

the Receiving Institution.

Please keep in mind that International Offices are not authorised to guide students with course
selections. You must contact your Departmental Coordinator directly.

Table A - Study programme at the Receiving institution *

Co nen o o) A
Component to Table A

Component title at the Receiving Institution (as indicated in the course catalogue) *

IR Project 2: Global Affairs

Number of ECTS credits (or equivalent) to be

awarded by the Receiving Institution upon
Component Code * successful completion ™ Semester ™

First semester (Winter/Autumn) s

w

BDKmIR.PRJ2.01

Add Component to Table A

Web link to the course catalogue at the Receiving Institution describing the learning outcomes: [web link to the relevant info]

https:/ .windesheim.com/getmedia/b9cd09f4-05f1-4d4b-b303-5cef509a55¢e3 rse-catalogue-International-Relations-

The main language of instruction at the Receiving Institution * The level of language competence *

English
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Receiving Institution - Component to Table A

i.  Component title (Course name)
ii. Component code (Course code)
iii.  The Semester (First Semester: Winter/Autumn; Second Semester: Spring/Summer)
iv.  Number of ECTS credits
v.  Web link to the course catalogue at the Receiving Institution
vi.  The main language of instruction and level of competence
vii.  Repeat the process for each additional course.

Please note:

e You have to select the majority of courses from your department at the Receiving
Institution.

e You may have to update your course selection upon your arrival at the Receiving
Institution.

Table B - Recognition at the Sending Institution

Click on LRI LRERIRCRELIER: button for each of the courses that will be recognised at
TED University upon successful completion.

Please remember that International Offices are not authorized to guide students with course
selections. You must contact your Departmental Coordinator directly.
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Table B - Recognition at the Sending institution *

Component to Table B

Component title at the Sending Institution (as indicated in the course catalogue) *

Number of ECTS credits (or equivalent) to be
Component Code * recognised by the Sending Institution * Semester *

PSIR 291_01 6 First semester (Winter/Autumn) s

Automatically recognised towards student degree

Automatic recognition comment

Add Component to Table B

Provisions applying if the student does not complete successfully some educational components: [web link to the relevant info]

://ipo.tedu.edu.tr/en/ipo/road-map-for-student-mobility-for-studies

Web link to the course catalogue at the Sending Institution describing the learning outcomes: [web link to the relevant info]

https://psir.tedu.edu.tr/en/course-profiles

Sending Institution - Component to Table B

i.  Component title (Course name)
ii. Component code (Course code)

iii.  The Semester (First Semester: Winter/Autumn; Second Semester: Spring/Summer)
iv.  Number of ECTS credits

v.  Web link to the course catalogue of the relevant department at TED University
vi.  Repeat the process for each additional course.

7. Virtual Component

It is not obligatory to fill a Table C. You may add it if you would like to enhance your learning
outcomes or skip it.
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Your Online Learning Agreement has been updated. X
Student Information Sending Institution Receiving Institution Proposed Mobility Virtual Components Commitment
Information Information Programme

Academic year *

202372024

Table C

No Paragraph added yet.

Please add the Table if you wish to indicate virtual component(s) at the receiving institution before, during or after the physical mobility to further enhance
the learning outcomes.

Add Component to Table C

Previous Next

8. Commitment

Digitally sign the document (either with your mouse or with a touchpad), then click m

send the Online Learning Agreement to the Responsible person at the Sending

RGN ORCIFEYEY button.
Check your email account for any notifications of review, approval, or decline.

Once the responsible people at the TED University and Receiving Institution sign your OLA,
you can download the duly signed PDF copy.
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Student Information Sending Institution Receiving Institution Proposed Mobility Virtual Comp t: Commitment
Information Information Programme

Academic year ™

2023/2024

Commitment Preliminary

By digitally signing this document, the student, the Sending Institution and the Receiving Institution confirm that they approve the Learning
Agreement and that they will comply with all the arrangements agreed by all parties. Sending and Receiving Institutions undertake to apply all the
principles of the Erasmus Charter for Higher Education relating to mobility for studies (or the principles agreed in the Inter-Institutional Agreement
for institutions located in Partner Countries). The Beneficiary Institution and the student should also commit to what is set out in the Erasmus+ grant
agreement. The Receiving Institution confirms that the educational components listed are in line with its course catalogue and should be available
to the student. The Sending Institution commits to recognise all the credits or equivalent units gained at the Receiving Institution for the
successfully completed educational components and to count them towards the student's degree. The student and the Receiving Institution will
communicate to the Sending Institution any problems or changes regarding the study programme, responsible persons and/or study period.

By clicking on "Sign and send” you also give express consent for your personal data contained herein to be transmitted to the HEI or Organisation of destination.

Previous  Sign and send the Online Leaming Agreement to the Responsible person at the Sending Institution for review

Useful Videos for OLA

Logging into OLA: https://www.youtube.com/watch?v=rplepEmQF3Y

Creating your OLA: https://www.youtube.com/watch?v=palKpHJvTlg

Making changes to OLA: https://www.youtube.com/watch?v=DJQrbAD7038

Erasmus Mobile App: https://www.youtube.com/watch?v=3Rsu4mm1FGO

TEDU International Programs Office

erasmus@tedu.edu.tr

+90 (312) 585 0396


https://www.youtube.com/watch?v=rplepEmQF3Y
https://www.youtube.com/watch?v=paIKpHJvTlg
https://www.youtube.com/watch?v=DJQrbAD7038
https://www.youtube.com/watch?v=3Rsu4mm1FG0
mailto:erasmus@tedu.edu.tr

