
 
 

ONLINE LEARNING AGREEMENT GUIDE 

This step-by-step guide will help you to prepare your Online Learning Agreement (hereafter 
referred to as OLA). Please follow the instructions to prepare your OLA and have it signed by 
your sending and receiving institutions. 

1. Registration 

You can generate OLA either at https://www.learning-agreement.eu or by using the mobile 
Erasmus+ App, which is available to download for Android or iOS. 

 

There are several ways to connect. Select the one suitable to you after contacting the 
International Programs Office. You can use either MyAcademicID or Google Account to register. 

 

After completing the registration, you can use your login credentials for both the app and the 
website. 

https://www.learning-agreement.eu/


 
 

2. Creating Your Account 

After logging in, submit the necessary information to create your account, and click ‘’Save’’: 

 

Choose “My Learning Agreements”, and click on “Create New”: 

 

 

 



 
 

Then select your mobility type, which should be “Semester Mobility”: 

 

3. Student Information 

Please fill in all the required information: 

 



 
 

4. Sending Institution 

Fill in the country, institution, and faculty/department information. Then, enter the contact 
information of the Sending Responsible Person, which is your Erasmus+ Departmental 
Coordinator. Add a Sending Administrative Contact, who is the Erasmus+ Programme 
Specialist. Always contact International Programs Office when in doubt. 

 

Sending Responsible Person: an academic who has the authority to approve the Learning 
Agreement, to exceptionally amend it when it is needed, as well as to guarantee full 
recognition of such programme on behalf of the responsible academic body. Click here to 
view the Erasmus+ Departmental Coordinator list. 

https://ipo.tedu.edu.tr/en/departmental-coordinators
https://ipo.tedu.edu.tr/en/departmental-coordinators
https://ipo.tedu.edu.tr/exchange-programs-contact
https://ipo.tedu.edu.tr/exchange-programs-contact
mailto:erasmus@tedu.edu.tr
https://ipo.tedu.edu.tr/en/departmental-coordinators


 
 

Sending Administrative Contact Person: a person who provides a link for administrative 
information and who, depending on the structure of the higher education institution, works 
at the International Office or equivalent body within the institution: 

Berkay Altunbaş 

Erasmus+ Programme Specialist 

erasmus@tedu.edu.tr 

+90 (312) 585 0396 

5. Receiving Institution 

Fill in the host country, institution, and faculty/department information. Then, enter the contact 
information of the Receiving Responsible Person, who has the authority to approve the 
Learning Agreement. Add a Receiving Administrative Contact, a person who provides a link 
for administrative information and who works at the International Office or equivalent body 
within the institution. Please contact your Receiving Institution to get the contact information. 

 

mailto:erasmus@tedu.edu.tr


 
 

6. Proposed Mobility Programme 

Enter the start and end months of your Erasmus+ exchange at the Receiving Institution. 
Please contact the Receiving Institution for the Academic Calendar. 

 

Table A – Study Programme at the Receiving Institution 

Click on Add Component to Table A button for each of the courses you will be studying at 
the Receiving Institution.  

Please keep in mind that International Offices are not authorised to guide students with course 
selections. You must contact your Departmental Coordinator directly. 

 



 
 

Receiving Institution - Component to Table A 

i. Component title (Course name) 
ii. Component code (Course code) 
iii. The Semester (First Semester: Winter/Autumn; Second Semester: Spring/Summer) 
iv. Number of ECTS credits 
v. Web link to the course catalogue at the Receiving Institution 
vi. The main language of instruction and level of competence 
vii. Repeat the process for each additional course. 

Please note: 

• You have to select the majority of courses from your department at the Receiving 
Institution. 

• You may have to update your course selection upon your arrival at the Receiving 
Institution. 

Table B – Recognition at the Sending Institution 

Click on Add Component to Table B button for each of the courses that will be recognised at 
TED University upon successful completion. 

Please remember that International Offices are not authorized to guide students with course 
selections. You must contact your Departmental Coordinator directly. 

 



 
 

Sending Institution - Component to Table B 

i. Component title (Course name) 
ii. Component code (Course code) 
iii. The Semester (First Semester: Winter/Autumn; Second Semester: Spring/Summer) 
iv. Number of ECTS credits 
v. Web link to the course catalogue of the relevant department at TED University 
vi. Repeat the process for each additional course. 

 
7. Virtual Component 

It is not obligatory to fill a Table C. You may add it if you would like to enhance your learning 
outcomes or skip it. 

 

8. Commitment 

Digitally sign the document (either with your mouse or with a touchpad), then click Sign and 
send the Online Learning Agreement to the Responsible person at the Sending 
Institution for review button. 

Check your email account for any notifications of review, approval, or decline. 

Once the responsible people at the TED University and Receiving Institution sign your OLA, 
you can download the duly signed PDF copy. 



 
 

 

Useful Videos for OLA 

Logging into OLA: https://www.youtube.com/watch?v=rplepEmQF3Y  

Creating your OLA: https://www.youtube.com/watch?v=paIKpHJvTlg  

Making changes to OLA: https://www.youtube.com/watch?v=DJQrbAD7038  

Erasmus Mobile App: https://www.youtube.com/watch?v=3Rsu4mm1FG0  

 

TEDU International Programs Office 

erasmus@tedu.edu.tr 

+90 (312) 585 0396 

https://www.youtube.com/watch?v=rplepEmQF3Y
https://www.youtube.com/watch?v=paIKpHJvTlg
https://www.youtube.com/watch?v=DJQrbAD7038
https://www.youtube.com/watch?v=3Rsu4mm1FG0
mailto:erasmus@tedu.edu.tr

