To be printed on the headed paper of the hosting institution after removing this text in red. 

Please kindly fill in the blank spaces, sign, and send to the student.


Letter of Acceptance
To

 (indicate name, surname and address of the student)

[City], DD/MM/YYYY

Dear Mr/Ms.  [Student’s Name] ,

Following your request, we are happy to inform you that we can offer you a traineeship position under the Erasmus+ Programme at [Name of the Company/ Institution/ Organisation] in the field of __________ [ex. Engineering, Marketing, Education]. 

The placement will start on  DD/MM/YYYY and  DD/MM/YYYY. Our working hours are between ___ and ___, a total of ___ hours per week. The language that will be used during the placement is ____. 
Your training activities will be within the [Department] of [Name of the Company/ Institution/ Organisation], located in [City], [Country]. During this period, your tasks will be focused on [List of tasks to be undertaken].

Mr./ Ms. ____, from the [Department/Unit] of____, will act as your supervisor during your placement. His/her contact information is ______.
We agree to sign the following documents

· the Erasmus+ Student Mobility for Traineeship Learning Agreement Form duly signed by your university before the mobility;

· an evaluation form at the end of the mobility;
· the certificate of attendance at the end of the mobility;

· the Europass Mobility Document at the end of the mobility.

Kind Regards,

[Signature]
[Name- Surname]

[Position/ Title]

[e-mail

[Company/ Institution/ Organisation]

[Address/ Postalcode/City/Country]
[Stamp of the Company]
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